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Begin the TAP Process

1
INDIVIDUALIZED INITIAL COUNSELING

After requesting to initiate the TAP process, service members are assigned a TAP 
counselor. The service member will meet with the TAP counselor to discuss post-
transition plans and receive an explanation of TAP requirements.

Begin the TAP Process by contacting the Military and Family Readiness Center 24 
months before retirement and 18 months prior to separation. Visit our website: 
https://rafalconbury.com/transition-assistance-program/ for additional resources.

SUBMIT CAPSTONE
Upon fi nishing TAP workshops, contact M&FRC to schedule an appointment. 
Final documentation must be submitted to TAP counselor. Signatures from the 
member, counselor, and commander are needed to receive the DD2648. Must 
be completed between 90-365 days prior to separation/retirement.

2
PRE-SEPARATION COUNSELING

2 APR
4 JUN                                                           
6 AUG

1 OCT                                             
3 DEC

Virtual

0900 - 1100

TAP CORE WORKSHOP
In-person (RAFA)

0800 - 1600

6-8 APR
8-10 JUN
10-12 AUG

5-7 OCT
7-9 DEC

2-DAY TAP TRACKS

0800 - 1600

Education

27-28 AUG
0800 - 1600

Vocational

16-17 APR
14-15 SEP

9-10 APR
11-12 JUN
13-14 AUG

8-9 OCT
10-11 DEC

Employment

0800 - 1600 0800 - 1600

Entrepreneurship

19-20 OCT
In-person (RAFA)

DSN: 314-268-3557
COMM: 01480 843557
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Blg 671
RAF Alconbury

423fss.dpf@us.af.mil

In-person (RAFA)Virtual & In-person (RAFA) In-person (RAFA)

4-5 JUN
In-person (RAFC)


